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Guide to Studying Abroad 

Online Application
Before you start completing the application speak to your Course Tutor and School Exchange Coordinator who will provide 
information about whether study abroad is appropriate for you. The NTU Study Abroad Office will support you with 
information about funding and finance. A list of contacts is available at: 

http://www4.ntu.ac.uk/current_students/study_abroad/find_out_more/index.html 

You will need to complete the online application form and track your application through the approval process.  Here 
are the steps of the initial approval process: 

Application sent to 
Course Tutor Approval

Apply Online
Submit your choices

Student Allocated to 
a partner organisation

Student nominated to 
the partner by NTU

Student Applies to the 
Partner

Partner makes a 
Decision

Making the Application 

The application form is located on the NTU Study Abroad web pages: 

https://www4.ntu.ac.uk/current_students/study_abroad/index.html 

You will need to login in using your NTU ID and password to login. 
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This will save you time as the application form will populate with all the information you provided 
about yourself at enrolment.   

You will be asked to answer a few questions about yourself and select up to three partner universities 
where you would like to study. 

You will be asked to provide some information about your language experience. Don’t worry if 
you don’t have a language experience as majority of our partners will teach in English (unless 
specified). 
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A personal statement is required to complete your application.  The statement should outline why you 
would like to undertake the study abroad and how you feel it would benefit you and your studies. 

To submit the application form, you will need to check the box to agree to terms and conditions and 
submit the application form. 

You will receive a confirmation email to your NTU email address as soon as you submit the application. 
This will provide you with the link to the portal page where you can track your application.  
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Tracking your Application 

As you step through the application process you may be asked to login in to the portal page to either 
update your application, answer further questions or upload documents to support your application. 
This portal is located here: 

https://www.service4mobility.com/europe/LoginServlet?sprache=en&identifier=NOTTING02 

You can use your NTU ID and password to log in to the portal. 

When you first complete your application the portal will look as follows: 

The green ticks indicate that the item is complete and the red boxes indicate work is in progress. 

You can view and update your application form at any time by clicking on the “Show/Change 
application” link. 

You can view your contact details by clicking on the “View your contact details” link.  Your contact 
details have been taken from the main student record system so if you wish to update them you will 
need to update them at the following link and this system will then be automatically updated. 

Your application form will be checked for completeness and reviewed by your Course Tutor.  
When this is complete, your portal will be updated to inform you the decision have been made. 

https://www4.ntu.ac.uk/current_students/myNTU/update_details/index.html
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Once your application has been approved by your Course Tutor, you will be nominated to your 
allocated partner university.  You will need to complete Partner University application. Once they 
have accepted you, your status will be updated on the portal.  If you are successful, you will have a 
number of Pr-departure tasks to complete. 

After my application has been accepted 

Once you have been accepted, there are a series of tasks you will need to complete before departure. 

Attend Pre-Departure 
Meeting

Complete Learning 
Agreement

Complete Pre-
Departure 

Documentation

Apply for Erasmus 
Bursary

(Europe Only)

You can continue to use the portal to upload your Learning Agreement and other Pre-departure 
documentation. You will also be emailed about a compulsory Pre-departure meeting.  The portal 
will store the meeting time/date to remind you. 
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If you are completing your study in Europe, in a country covered by the Erasmus scheme, you may 
be eligible for an Erasmus Grant. To receive the grant you will need to complete a series of 
application steps in the portal.  You will be prompted by email when you need to provide information 
for this process. 

Further Guidance 

You can find out more about study abroad on the NTU Study Abroad website: 

http://www4.ntu.ac.uk/current_students/study_abroad/ 




