
Applying for 

your Tier 4 visa 

Introduction

If you need to apply for a Tier 4 visa to study at 

Nottingham Trent University (NTU), or if you need 

more time on your Tier 4 visa to complete your current 

course, this guide will help you through the steps 

you need to take in order to complete your Tier 4 visa 

application. Before you apply, you’ll need:

•   your Confirmation of Acceptance for Studies (CAS)

•    to prepare your documents and show you 

have enough money to meet the maintenance 

requirement

•     to visit www.ntu.ac.uk/tier4guidance to check 

where you can make your application – in the UK or 

overseas.

The information in this leaflet is valid as at February 2020. 

Check www.ntu.ac.uk/tier4guidance for up-to-date guidance. 



Get a Confirmation of 

Acceptance for Studies (CAS)

 •   We’ll email this to you once you have met all the 

conditions of your offer and accepted your place at NTU. 

Visit www.ntu.ac.uk/apply to use our Application 

Portal.

•   If you need a CAS to apply for a visa to continue your 

studies on a course you have already started, email 

int.support@ntu.ac.uk to request yours. Please visit 

www.ntu.ac.uk/cas for our CAS guidance note.

•   When you get your CAS, check that all the details are 

correct, including any course fee payments. Contact us if 

there are any problems. 
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Prepare your funds for the 

maintenance requirement

•   You must make sure that the amounts listed below are in 

a bank account in your name (or your parents’ name*) for 

at least 28 days before you make your application.

 £9,135 (living costs) plus any outstanding course fees 

for the first year of your course.

•   If you’re applying to extend your visa to complete your 

current course, you must make sure that the amounts 

listed below are in a bank account in your name (or 

your parents’ name*) for 28 days before you make your 

application.
 

* If you’re using your parents’ bank statement, you’ll also need to 

provide your birth certificate and a consent letter. 

•   Visit www.ntu.ac.uk/tier4guidance to download our 

guide to financial evidence and find out which bank 

accounts and documents are accepted for Tier 4 visa 

applications. 

•   If you have an official financial sponsor (your government 

for example) you’ll need to have an original sponsorship 

letter confirming what your sponsor is paying for.
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For example, if your fees are £14,500 and you’ve made 

an advance payment of £3,000, you’ll need to save 

£9,135 + £11,500 = £20,635.

£1,015 per month left on the course (up to a maximum 

of nine months, i.e. £9,135) + any outstanding course 

fees showing on the CAS.
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Prepare your supporting 

documents

For your visa application you need:

•   passport and visa or BRP (biometric residence permit)

•   financial evidence (bank statement or sponsorship letter)

•   certificates or transcripts from previous courses (as listed in 

the ‘evidence used to obtain offer’ section of your CAS)

•   official translations (if your documents are not in English).

If you’re applying overseas, visit www.gov.uk/tb-test-visa 

to check if you need a tuberculosis (TB) test.

You may need to provide additional documents (for example, 

police registration certificate, ATAS or birth certificate). 

Visit www.ntu.ac.uk/tier4guidance for more details on what 

you’ll need to provide.

Students applying under the differentiation 

arrangements must ensure they meet the 

requirements, but may not need to provide some 

of the documents (such as qualifications or financial 

evidence). Visit www.ntu.ac.uk/tier4guidance for 

further guidance.
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Complete your online application 

and pay the application fees

Once you’ve met all the requirements and got all your 

paperwork ready, visit www.gov.uk/tier-4-general-visa/

apply to apply.

If you’re applying in the UK, it’s essential that you submit 

your application online and pay the application fee before 

your visa expires.

Go to www.gov.uk/visa-processing-times to check 

the visa processing timescales and make sure you allow 

enough time for your application to be processed before 

the start of your course. 

For more help with completing the application:

• see www.ntu.ac.uk/tier4guidance for our step by step 

guidance. 

• visit www.ntu.ac.uk/tier4-support to find out about the 

support we offer with tier 4 visa applications.

Visit www.ntu.ac.uk/tier4guidance for information on the 

current visa application fees and any further costs.
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Our team offers a Tier 4 application checking service 

for students applying in the UK. Visit www.ntu.ac.uk/

tier4-support for details.

Make sure you get your documents checked before 

you proceed with the application. Students applying 

from overseas can also email their documents  to us for 

checking before they apply. If you’re progressing from 

Nottingham Trent International College (NTIC) or studying 

a Pre-sessional English for Academic Purposes (PEAP) 

course, we’ll contact you directly to discuss the support 

available.
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Book and attend a visa  

application appointment 

 IN THE UK

After submitting your visa application online, you’ll need to 

book and attend an appointment at a UK Visa and Citizenship 

Application Services (UKVCAS) service point to enrol your 

biometrics. You’ll need to upload your supporting documents 

online before your appointment. Free appointments are available 

at core services points – the closest ones are in Birmingham 

and Manchester. Limited appointments are also available in 

Nottingham for a fee. Please visit www.ukvcas.co.uk to book 

your appointment. 

 OVERSEAS

After submitting your visa application online, you’ll need to book 

and attend an appointment at a visa application centre to submit 

your passport and to enrol your biometrics. You’ll need to upload 

your supporting documents online before your appointment. 

Visit www.gov.uk/find-a-visa-application-centre to find your 

nearest visa application centre. During the appointment, you may 

also be asked to take a credibility interview. 

See www.ntu.ac.uk/tier4guidance for information on credibility 

interviews. 

Once you’ve paid for your visa application online, you must 

not leave the UK until you’ve received the decision and your 

new BRP. If you do, your application will be cancelled. 
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Receive your visa and complete 

your final actions

 IN THE UK

Your new BRP will be delivered by courier to your 

correspondence address.

 OVERSEAS

You’ll be issued with a 30-day visa on a vignette (sticker) in 

your passport. You can use this visa to travel to the UK. 

Within 10 days of arriving in the UK, you’ll need to collect 

your BRP. Visit www.ntu.ac.uk/brpcollection to request 

that your BRP be delivered to NTU.

If your visa is refused, please contact us by email.

Book and attend a visa  

application appointment 

 IN THE UK

After submitting your visa application online, you’ll need to 

book and attend an appointment at a UK Visa and Citizenship 

Application Services (UKVCAS) service point to enrol your 

biometrics. You’ll need to upload your supporting documents 

online before your appointment. Free appointments are available 

at core services points – the closest ones are in Birmingham 

and Manchester. Limited appointments are also available in 

Nottingham for a fee. Please visit www.ukvcas.co.uk to book 

your appointment. 

 OVERSEAS

After submitting your visa application online, you’ll need to book 

and attend an appointment at a visa application centre to submit 

your passport and to enrol your biometrics. You’ll need to upload 

your supporting documents online before your appointment. 

Visit www.gov.uk/find-a-visa-application-centre to find your 

nearest visa application centre. During the appointment, you may 

also be asked to take a credibility interview. 

See www.ntu.ac.uk/tier4guidance for information on credibility 

interviews. 

When you get your BRP, make sure you:

• check the details are correct, including the new visa 

expiry date 

• bring it to the Student Services Centre in the Newton 

building so we can scan it

• visit www.ntu.ac.uk/policeregistration to register 

your new BRP on your police registration certificate (if 

applicable)

• keep it safe! Your BRP is your visa – if you lose it, you 

won’t be able to travel, and replacing it is costly and 

time consuming. 



Support with your application 
We offer a Visa Application Checking Service – 
trained advisers will review your application form 
and documents and check that they meet the UKVI 
requirements before you apply.  We can also answer 
your questions about the visa requirements and the 
processes you need to follow.  Please see our website 
for further information about the service we offer.  

Tel: + 44 (0)115 848 2631

Email: int.support@ntu.ac.uk

Web: www.ntu.ac.uk/internationalsupport

Visit the UKVI website at www.gov.uk/ 
tier-4-general-visa for further guidance. You can also 
see www.ukcisa.org.uk for help from the UK  
Council for International Student Affairs (UKCISA).
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